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DISCLAIMER:  This presentation is for informational purposes only and is not meant to take 
the place of professional legal, accounting or financial advice.  If you have any legal questions 

about this or any other matter, you should consult with an attorney in your jurisdiction.
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Steps to Launch a Small Business

Step # Agency Reason Contact Information Fee
1 NM Secretary 

of State
LLC Registration                                                 

Mail it in or drive to Santa Fe for 
same day service                              
(Search for Entity)

www. sos.state.nm.us/default.aspx                                                       
New Mexico Capitol Annex North                                                                 

325 Don Gaspar, Suite 300                                                              
Santa Fe, NM 87501                                                                      

505-827-4671

$50                           
$100 Two Day     

$150 Same Day

Search for name                         
Articles of Organization                                  
(53-19-8 NMSA 1978)

2 IRS Employer Identification Number 
(EIN) aka Federal Tax ID #

www. irs.gov/Businesses/Small-
Businesses-&-Self-Employed/                                                                                                         

$0

3 NM Taxation 
& Revenue 

Department

Register a New Business                                                       https: // tap.state.nm.us/tap/_/#4                                              
505-841-6352                                                                                       
866-285-2996                                                                                      

TRD-Tap-TechnicalHelp@state.nm.us

$0

4 City of 
Albuquerque 

Treasury 
Department

CABQ Business License www. cabq.gov/dfa/treasury                                                         
City of Albuquerque Treasury 

Department                                                                               
Plaza Del Sol Building                                                                    

600 2nd St NW                                                                                                                                  
Albuquerque, NM 87103                                                                                           

$35

5 NM 
Department of 

Workforce 
Solutions 

Employer Registration                                                
Employer Account Number  (EAN)

www.dws.state.nm.us/Business/Unem
ploymentInsurance/UnemploymentIn

suranceTax 

$0

6 NM Secretary 
of State

Trademarks www. sos.state.nm.us/default.aspx                                                       
New Mexico Capitol Annex North                                                                 

325 Don Gaspar, Suite 300                                                              
Santa Fe, NM 87501                                                                      

505-827-4671

$25
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Business Legal Structures

• Sole proprietorship
– Owned by one person with unlimited liability and 

unlimited rights to profits
• Partnership

– Two or more owners who make joint decisions and 
share profits, losses, assets, and liabilities

• Corporation
– Legal entity composed of stockholders under a 

common name
– Can sell ownership as shares of stock
– Income taxed twice: as corporate income, and as 

personal income when dividends are distributed to 
shareholders

• Subchapter S corporation
– Has a limit of 75 stockholders
– Income taxed once, as personal income of owners

• Professional corporation (PC)
– Used by doctors, lawyers, and small groups of 

professionals
– Subject to special rules, such as licensing requirements

• Nonprofit corporation
– Purpose is to improve society; all net profits go toward 

advancing the mission
– Tax exempt; must follow applicable laws and regulations 

to keep this status
– May not sell stock or pay dividends

• Limited liability company (LLC)
– Combines features of partnership and corporation
– Good choice for business owners seeking liability 

protection
– Income taxed once, as personal income of owners
– Less rules on number/type of shareholders than S corp.
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Comparison of Legal Structures
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Articles of Organization

• The name of your LLC
• The name and address of your LLC’s registered 
agent
• A statement of the LLC’s purpose
• An indication of how the LLC will be managed
• The address of the LLC’s principal place of 
business
• The LLC’s duration; and
• One or more authorized signatures.
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Additional Resources

New Mexico Secretary of State
https://www.sos.state.nm.us/business-services/start-a-business/

Business Name Search
https://portal.sos.state.nm.us/BFS/online/Account

Registering Your Domain Name
https://www.networksolutions.com/

Registering Your User Name Across Different Platforms
https://www.namechk.com/

The Small Business Start-Up Kit, Peri H. Pakroo, J.D., NOLO Publications
https://www.nolo.com/

Ultimate LLC Compliance Guide, Michael Spadaccini, Entrepreneur Media, Inc., 2011. 
https://www.entrepreneur.com/

UNM Lobo Rainforest Resources
http://loborainforest.com/resources/
- Training
- Mentoring
- Funding
- Accelerators/Incubators
- Events / Networking

4/6/2020 - NM Small Business Recovery:  Expand Your Business Online
4/23/2020 - Virtual Mentoring for Entrepreneurs
5/8/2020 - Virtual Seminar – Success Factors to Achieve Business Longevity
5/8/2020 - Virtual Mentoring for Entrepreneurs
5/15/2020 - Rainforest Mentor Office Hours

New Mexico Networking Links (3,500+ links) 
https://www.nmnetlinks.com/
Small Business:
- Albuquerque Entrepreneurial Ecosystem
- ABQ Small Business Resources
- 2nd Stage Business Resources
- Resource Directories and Buy local Programs 

NM Economic Development Department Resource Directory (163 links) 
https://gonm.biz/business-development/brc-directory/

Larry Donahue, Attorney, Law 4 Small Business 
https://www.l4sb.com/


